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First Things First:  
What is PPICS? 

 “PPICS” stands for Profile and Performance 
Information Collection System 

 Profile  
• PPICS asks you to submit “Grantee Profile” 

information—basic information about your grant and 
centers. 

 Performance Information 
• PPICS asks you to submit program data for each year 

your grant was in operation. “Annual Performance 
Reports” (or APRs) are collected every year. 

Profile Performance 
Information 
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First Things First:  
What is PPICS? 

Think about PPICS in terms of two main 
“modules”: 
• The Grantee Profile (keep up to date!) 

• The APR (fill one out each year!) 

To fulfill your reporting requirements, you 
will need to complete BOTH the Grantee 
Profile AND the APR. 

An APR must be completed each year your 
grant is active. 
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First Things First: Why Am I Being 
Asked to Report in PPICS? 

There are two big reasons PPICS is necessary: 

Reason 1 
• In 2001, the 21st CCLC program changed from being 

a federally-administered program to being a state-
administered program. 

• The federal government needed a way to continue to 
keep track of the program under state administration: 
So, as part of your 21st CCLC grant, you are required 
to submit program data to the Federal government. 

• The web-based data collection instrument PPICS was 
established to collect 21st CCLC data. 
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First Things First: Why Am I Being 
Asked to Report in PPICS? 

Reason 2 

• The U.S. Department of Education needs to 
be able to report on Government 
Performance and Results Act (GPRA) 
indicators for the 21st CCLC program.  
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PPICS Part 1: How Grantees Gain  
Access to PPICS 

 1. State staff need to complete a delegation form online 
(in PPICS), and submit the form to LPA. If you are a new 
grantee, make sure your state coordinator has 
completed this step. 

 
 2. Upon submission of the delegation form, LPA 

automatically sends an e-mail containing username and 
password information to the grantee contact (specified 
by the state).  

 
 3. The person specified as the grantee contact, upon 

receiving the e-mail, will then be able to log in to PPICS 
as a grantee user. 
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First Things First:  
What is PPICS? 
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PPICS Part 2: The Grantee Profile 

The Grantee Profile 
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Grantee Profile: The Main Page’s 
Four Major Sections 

Grantee Name 

Grantee Name 

Grantee Profile sections 
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What information needs to be provided 
for the Grantee Profile module? 

A profile needs to be completed for each 21st 
CCLC grant received by a grantee. If you receive 
a new grant, you must begin a new PPICS 
record. 

To complete the Grantee Profile, complete all 
four Grantee Profile sections: 

• Basic Info 

• Objectives  

• Partners 

• Centers (Center Info, Prior Info, Feeder Schools) 
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Grantee Profile: Basic Info 
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Grantee Profile: Basic Info 
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Grantee Profile: Objectives 
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Grantee Profile: Partners 
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Grantee Profile: Centers 
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Grantee Profile: Feeder Schools 
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Grantee Profile: Complete 
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PPICS Part 3: The APR 

The Annual Progress Report 
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APR: Overview 

The APR is an annual report—it is a report 
of what your program did during the past 
year. 

A single APR covers the preceding year’s 
summer, the preceding year’s fall, and this 
year’s spring term. 

 

…Apr May June July Aug Sept Oct Nov Dec | Jan Feb Mar Apr May June July Aug Sept Oct Nov… 

            2010         2011 

“APR 2011”/“Reporting Period” 
(exact dates based on school program calendar) 

APR 2011 Data Entry  
(exact dates set by state) 



www.learningpt.org 

  

20 

APR: Overview 

An APR needs to be completed for each 21st 
CCLC grant active during the reporting period. 

The APR asks for the elements that 
characterized program operation during the 
reporting period and outcomes obtained. 

The APR has up to three main sections: 

• Objectives 

• Centers (Made up of at least six sub-sections) 

• Partners 
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APR: The Three Main Sections 
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APR: Objectives 
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APR: Centers/Operations 
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APR: Centers/Staffing 
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APR: Centers/Attendance 
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APR: Centers/Attendance 

In addition to the “Racial/Ethnic Group 
Data section, there are several other 
“Student Characteristic” sections on the 
Attendance page: 
• Gender 

• Limited English Proficiency 

• Free or Reduced Price Lunch Eligibility 

• Special Needs or Disabilities 

• Grade Level 
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APR: Centers/Activities  
(Individual Activities) 
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What information needs to be provided 
for the APR module – Outcome Data 

States have been afforded three impact-
category options that can be selected to 
comply with federal reporting 
requirements:  

• Changes in Grades 

• Changes in State Assessment Results 

• Changes in Student Behaviors, based on 
Teacher Surveys (LPA’s Teacher Survey) 
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What information needs to be provided 
for the APR module – Outcome Data 

 

 

 

States have options with regard to the new 
Regular Attendees page (individual student 
data collection). 

States can choose to collect outcome data 
using Impact Gradation—outcome data 
are reported in attendance ranges: 

• 30 to 59 days  

• 60 to 89 days  

• 90 days or more  
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The Regular Attendees Page:  
What is it? 

What is the Regular Attendees page? 

• A method of collecting data; data are 
collected at the student level 

• On the Regular Attendees page, you will 
report impact category APR data—grades, 
state assessments (current or cross-year), 
and teacher surveys 

 Outcome data are reported only for regular 
attendees: 

 Hence “Regular Attendees” page. 
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Getting to the  
Regular Attendees Page 
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The Regular Attendees Page (Main) 
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Methods for Entering Regular Attendee 
Data: A Very Important Interlude 

The three methods available are for the 
user’s convenience only: they do NOT 
reflect additional data entry pages in 
PPICS. 

Regular Attendees Page in PPICS 

Method B Method C Method A 

Regular Attendee Data 
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Methods for Entering  
Regular Attendee Data 
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Method A: The Spreadsheet 
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Method A: The Spreadsheet 



www.learningpt.org 

  

37 37 

Method B: Individual View 
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Method B: Individual View 



www.learningpt.org 

  

39 39 

Method B: Individual View 

May be a more viable option for those 
uncomfortable with the upload process 

Also a straightforward method to edit individual 
records that were initially added to PPICS by 
using the upload spreadsheet option associated 
with Method A.  

This method contains a search option that allows 
grantees to search for an individual student 
using the Attendee ID. 

Application of validation parameters indicating if 
data is problematic in some way is immediate. 
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Method C: All-Attendees View 
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Regular Attendees Page: Completion 

Once all data has been entered correctly and the 
number of regular attendees is the same on 
both the Attendance page and the Regular 
Attendees page, the Regular Attendees page will 
be complete: 
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The Regular Attendees Page: 
Reports and Data Access 

All individual student data can be accessed and 
downloaded (in entirety) from the Export data 
tab. These exports are in excel format with 
variable headings as they appear on-screen. 

 

This makes possible a far more robust kind of 
analysis than was possible with aggregated 
data. 
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APR: Partners 
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What information needs to be provided 
for the APR module – Certification 
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Checking and Using Your PPICS Data 
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Checking and Using Your PPICS Data 
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Checking and Using Your PPICS Data 
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Checking and Using Your PPICS Data 
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Checking and Using Your PPICS Data 

Remember: Accurate, Timely, 
Quality data will help not only 

your own program, but the 21st 
CCLC program as a whole. 

Remember: Accurate, Timely, 
Quality data will help not only 

your own program, but the 21st 
CCLC program as a whole. 
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PPICS 101 

QUESTIONS? QUESTIONS? 

Or, if you have questions later… 

 E-mail: 21stcclc@contact.learningpt.org 

Toll-free phone: 866-356-2711  

Our goal is to respond to Help Desk requests 
within one or two business days. 


